FAX TRANSMITTAL SHEET

WIC Program
WOMEN, INFANTS & CHILDREN (WIC)

Helpdesk:  919-707-5795   WIC FAX: 919-870-4863
TO:
Nutrition Services (NSB) Helpdesk
FAX:
(919) 870-4863
NUMBER OF SHEETS:  1

SUBJECT:
WIC CERTIFICATION RECORD DELETE REQUEST FORM

MESSAGE:    Certification records are deleted only when there are duplicate Patient Master records.  The HSIS system is updated on Tuesdays.  WIC Certification record deletions can only be done WEDNESDAY through FRIDAY.  The local agency MUST merge the duplicate Patient Master records by no later than FRIDAY evening to prevent problems with the records system.  
[image: image1.wmf]FROM **REQUESTOR NAME**:       

COUNTY NAME:       

PROGRAM and SITE NUMBER:       

FAX NUMBER: 
     

PHONE NUMBER:  
     

DATE:         

PLEASE TELL US WHICH CERTIFICATION RECORD TO DELETE.  WE WILL ONLY DELETE THE RECORD THAT YOU SPECIFY.  WE MUST HAVE ALL OF THE REQUESTED INFORMATION, SO THAT WE DO NOT DELETE THE WRONG RECORD.    We do not need the record number you want to keep.
PLEASE DELETE THE CERTICATION RECORDS FOR THE FOLLOWING PARTICIPANTS:

NAME 
                                                DATE OF BIRTH         PATIENT ID                       WIC ID

     




     


                                          

NAME 
                                                DATE OF BIRTH         PATIENT ID                       WIC ID

     




     


                                          

NAME 
                                                DATE OF BIRTH         PATIENT ID                       WIC ID

     




     


                                          

NAME 
                                                DATE OF BIRTH         PATIENT ID                       WIC ID

     




     


                                          

IF YOU HAVE QUESTIONS, PLEASE CALL THE NSB HELPDESK AT 919-707-5795, PRESS 1 FOR WIC


Location: 5601 Six Forks Road ( Raleigh, N.C. 27609
An Equal Opportunity Employer
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